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BUSINESS CONTINUITY STIMULUS PACKAGE   

BUSINESS CONTINUITY PLAN 
 

The Oyster Hub team are here during these difficult times to support and provide positivity to you and 

your business! 

As a business owner, there’s one key thing you need to totally focus on now – keeping your business alive 

during these difficult times. It’s not all doom and gloom either – withstanding the tough times sets a 

business up to be a fast turning cash flow business when everything bounces back in a positive way in the 

future. 

To maintain your cash “war chest”, you may need to consider options that you haven’t consider before. 

Right now, above all else, you need to do anything that is needed to keep your business alive. 

 

1. Meeting Stimulus Package Criteria & Compliance  

2. Application of Stimulus Package  

3. Meeting ongoing new compliance for accessing stimulus package  

4. COVID-19 Continuity Plan for your Business 

5. Agenda for Team Meeting with all Employees 

ACTION 

 

Maximise Cash Receipts from the Updated Government Stimulus Package 

Review the Australian Government stimulus package for business cash flow. Work with your Accountant 

to identify which key parts your business is eligible for and get the process started to obtain these cash 

flow bonuses. 

• Boosting Cash Flow - Up to $100,000 credit or cash payment against activity statements equal to 

100% of PAYG withheld from employees from March 2020 to September 2020 

• Boosting Cash Flow – Minimum payment of up to $20,000 even if employers aren’t required to 
withhold tax from employees 

• JobKeeper Payment – Subsidy paid to you by the Government of $1,500 per fortnight per 

eligible employee from 30 March 2020 for a maximum of 6 months. This will help you to keep 

staff and will help you restart when the crisis is over. 

• Supporting Apprentices + Trainees – Wage subsidy of 50% of wages paid up to a maximum of 

$21,000 per apprentice for the 9 months from 1 January 2020 to 30 September 2020 

• Instant Asset Write-off – Up to $150,000 per asset can be instantly written off for assets 

purchased by 30 June 2020. Applies to businesses with turnover up to $500 million. 

• Accelerated Depreciation Deductions – Deduction of up to 50% of the cost of an asset in 

addition to existing depreciation rules. 

• Government guaranteed Unsecured Business Loan - The Government will provide a guarantee of 

50 per cent to small and medium enterprise (SME) lenders for new unsecured loans to be used 

for working capital for small to medium businesses, to enable them to access additional funding 

to help support them through the upcoming months. Businesses with a turnover of up to $50 

million will be eligible to receive these loans, up to $250,000 per borrower. The loans will be up 

to three years, with an initial six-month repayment holiday and will be in the form of unsecured 

finance. 
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BUSINESS CONTINUITY STIMULUS PACKAGE   

Stimulus Package 1: 
JobKeeper Payment Scheme & Process  

 

The JobKeeper Payment scheme was announced on 30 March 2020 by the Prime Minister and the Treasurer. 

The purpose of the scheme is to keep people employed even though the business they work for has suffered 

a downturn including a ‘hibernation’ or close down for a temporary period.  

Businesses impacted by the Coronavirus will be able to access a wage subsidy from the Government to assist 

in continuing to pay their employees. Eligible employers will be able to claim a fortnightly payment of $1,500 

per eligible employee from 30 March 2020, for a maximum period of 6 months.  The Scheme will run from 

Monday 30 March 2020 to Sunday 27 September 2020. 

IMPORTANT: Urgent Action Required by 26th April 

2020 

If you believe you are eligible from the 30 March, you need to act now!  

Employers must elect to take part in the JobKeeper scheme. It is not mandatory for eligible employers to 

participate. 

Is your business eligible for your employees? 

An employer is entitled to the JobKeeper payment in respect of an individual (an employee) in relation to a 

fortnight if it meets seven conditions. 

Condition 1 

• on 1 March 2020, you carried on a business in Australia; and 

•  you satisfy the decline in turnover test on or before the fortnight 

 

Decline in turnover test 

The decline in turnover test Turnover for this purpose is calculated on the same basis as it is for GST purposes.  

The decline in turnover test operates by comparing:  

• your projected turnover for a turnover test period; with 

• your current turnover for a relevant comparison period 

 

For example, you can compare either:  

• the whole of the month of March 2020 with March 2019; or 

• the June 2020 quarter with the June 2019 quarter. 

 

If an entity does not meet the decline in turnover test on 30 March 2020, but does so at a later time, the 

entity will become eligible for the JobKeeper payment from that later time.  The JobKeeper payment is not 

backdated to 30 March 2020.  
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How much does my decline in turnover need to be? 

Aggregated Turnover was > $1 Billion 50% 

Aggregated Turnover was <$1 Billion 30% 

 

The basic test may not accurately reflect the downturn in activity that your business has suffered. The Rules 

provide the Commissioner with discretion to set out an alternative test, where the Commissioner is satisfied 

that there is not an appropriate relevant comparison period in 2019. For example, a business that started on 

1 January 2020. 

Condition 2 -The fortnight is a JobKeeper fortnight 

A JobKeeper fortnight is defined as:  

• the fortnight beginning on Monday, 30 March 2020 (i.e. and ending on Sunday, 12 April 2020); 

• each subsequent fortnight, ending with the fortnight ending on Sunday, 27 September 2020 

Condition 3 - Notification 

You must notify the Commissioner that you elect to participate in the JobKeeper scheme 

For the first or second JobKeeper fortnight (i.e. fortnights ending 12 and 26 April 2020) you must notify by 

26 April 2020). 

For later or subsequent fortnights, you must notify by the end of the fortnight. 

Condition 4 - Eligible employees 

Your Employees will be eligible employees for a fortnight where: 

• they are employed by you at any time in the fortnight; and 

• on 1 March 2020; 

— they were aged 16 years or over, and 

—  were either: 

▪ a full-time or a part-time employee of yours; or  

▪ a ‘long term casual employee’ of yours — i.e. they had been employed by you on a ‘regular 
and systematic basis’ during the period of 12 months ending on 1 March 2020. A long term 

casual employee cannot be an employee (other than a casual employee) of another entity. 

—  they were either:  

▪  an Australian resident (for social security law purposes); or  

▪  a tax resident and held a special category Subclass 444 visa (for New Zealanders).  

—  they agree to be nominated by you as an eligible employee for the purposes of the JobKeeper 

scheme. 

 

You can claim JobKeeper for employees that were stood down after 1 March 2020. Even if they remain stood 

down, the employer must nevertheless pay them a minimum of $1,500 per fortnight in order to remain 

eligible.  
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Where you let employees go after 1 March 2020 but subsequently re-hired them, you can claim JobKeeper 

in relation to these employees. This is the case even if the employer needs to immediately stand them down, 

so long as they are employed. The employees must have been employed by the same employer on 1 March 

2020 and let go only after that date.  

Employees who were not engaged by you on 1 March 2020 are not eligible. 

Some employees are not eligible if they receive some Government assistance. 

Your employees must give you a ‘nomination notice’ in the approved form. It needs to be returned to you by 
the end of April in order for you to claim JobKeeper for April. 

You must advise your employees whether they have been nominated as an eligible employee, within seven 

days of notifying the Commissioner of the individual’s details. 

Condition 5 - Wage Condition 

You satisfy the wage condition in respect of an employee for a JobKeeper fortnight where their gross pay will 

exceed $1,500: Gross Pay includes; 

• amounts paid to the employee as salary, wages, commission, bonuses or allowances;  

• amounts withheld under the PAYG withholding rules for employees;  

• salary sacrificed superannuation contributions  

• other salary sacrificed amounts 

Where an employee has previously been paid less than $1500 per fortnight, you will need to "top up" to 

ensure they receive a minimum of $1500 per fortnight. 

The JobKeeper payment cannot be claimed for employees who were not paid the full amount of $1,500 for 

the fortnight. Further, the payment is a reimbursement and cannot be paid in advance. 

Where your pay run period is usually longer than a fortnight, those payments can be allocated to one or 

more fortnights in a ‘reasonable manner’ for the purposes of the wage condition. For example, if your ordinary 

arrangement is to pay an employee every four weeks, it may be reasonable for the purposes of satisfying the 

wage condition if the employee is paid at least $3,000 for every four-week period. 

The Commissioner has discretion to treat a particular event as having happened in a different fortnight(s) to 

the extent that it is reasonable to do so in his opinion.  

Condition 6 - Information given to the Commissioner 

You are required to give information about the entitlement for the fortnight, including details of the 

individual, to the Commissioner, in the approved form. 

Condition 7 - You have not opted out of the scheme 

An employer is not entitled to the JobKeeper payment if they notify the Commissioner that they no longer 

wish to participate in the JobKeeper scheme. This notification must be made in the form approved by the 

Commissioner. 

Is your business eligible for your owners who are not employees? 

Eligibility based on ‘business participants’ who are not employees  
The Rules also allow a limited entitlement to the JobKeeper payment for certain individuals who are not 

employees of entities but who are actively engaged in the business carried on by a sole trader, partnership, 

trust or company (i.e. not passive partners, shareholders and beneficiaries). 
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Entity    The Individual 

Sole trader    The sole trader  

Partnership    A partner in the partnership  

Trust      An adult beneficiary of the trust  

Company    A shareholder in or a director of the company 

In relation to a fortnight, the individual must be ‘actively engaged’ in the business carried on by the entity. 

They cannot also be an employee of the entity at any time during the fortnight. 

The individual must have met the following conditions on 1 March 2020: 

• they were aged 16 years or over; 

• they were actively engaged in the business; 

• their relationship to the entity was as outlined above;  

• they were an Australian resident. 

 

The individual must give their entity a ‘nomination notice’ in the approved form, and at the time of the 
nomination, they cannot be an employee (other than a casual employee) of another entity. 

The entity must satisfy the general eligibility requirements for employers outlined above, and the individual 

is an ‘eligible business participant’ and not an employee. The entity must notify an individual in writing within 

seven days of giving the individual’s information to the Commissioner for the fortnight (except for sole 
traders). 

There can only be one eligible business participant nominated for each entity. 

Integrity rule  

An entity is not entitled to a JobKeeper payment for an eligible business participant unless the entity had an 

ABN on 12 March 2020 (or a later time allowed by the Commissioner) — i.e. an entity that is recently created 

to access the JobKeeper payment will not qualify. 

In addition, the entity must be able to demonstrate that it was in business and has notified the Commissioner 

by either:  

• an amount was included in the entity’s assessable income for the 2018–19 income year in relation to 

it carrying on a business, and the Commissioner was notified on or before 12 March 2020 (or a later 

time allowed by the Commissioner); or 

•  the entity made a taxable supply in a tax period that started on or after 1 July 2018 and ended before 

12 March 2020, and the Commissioner was notified on or before 12 March 2020 (or a later time 

allowed by the Commissioner). 
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If a wrong claim is made or if the ATO in the future decides that you were ineligible to receive the 

JobKeeper payment, the ATO will require you to repay them any JobKeeper payments that you have 

received plus penalties and interest. 

The employer receives significant JobKeeper payments over a 6-month period. For example, an 

employer with 10 employees would receive $195,000, and an employer with 20 employees would 

receive $390,000. 

If the employer makes a mistake and is found to be ineligible by the ATO (for example, its turnover is 

not down by 30%), then they may have to repay all amounts received back to the ATO.  

An employee ceases to be eligible if they cease employment during the life of this JobKeeper scheme. 

Also, the ATO requires you to keep all records in relation to your JobKeeper claim for a 5-year period.  

 

Continued…….  
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BUSINESS CONTINUITY STIMULUS PACKAGE   

Stimulus Package 2: 
Boosting Cashflow for Business  

 

Eligibility requirements for cash flow boost  

The cash flow boost will be available only to ‘active eligible employers established prior to 12 March 2020’. 
To be eligible for the cash flow boost, an entity must meet all of the seven conditions set out below. 

Condition 1  

You are a Small Business Entity or Medium Business Entity  

Broadly, the cash flow boost is available only to entities that are either a small business entity (SBE) or a 

medium business entity (MBE), which means they must have an aggregated annual turnover of less than 

$50 million. 

There are special rules to calculate aggregated turnover but basically it is your ordinary income and the 

ordinary income of other entities that are connected to you or are affiliated to you. 

You must carry on a business and be below the $50 million turnover threshold. 

Not for profits and Charities may also qualify and there are special rules relating to their turnover for 

eligibility. 

When am I required to be a SBE or MBE? 

The cash flow boost is only available for a period to entities that carry on a business if either:  

• the entity was a small or medium business entity for the income year for which they have most 

recently been assessed; or 

•  the Commissioner is reasonably satisfied it is likely that the entity is a small or medium business 

entity for the income year that includes the period 

Where you have a prior year assessment  

You will be an SBE or an MBE for the most recent income year that has been assessed  

 

So, if you:  

• have a 2019 assessment — eligibility is based on the aggregated turnover for 2018–19;  

• have not yet lodged their 2019 tax return, but has a 2018 assessment — eligibility is based on the 

aggregated turnover for 2017–18; etc. 
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Where you do not have any prior year assessments  

You will still be eligible if the Commissioner is reasonably satisfied it is likely that you are an SBE or an MBE 

for the income year that includes the period.  

 

The ATO can determine, based on other information they hold, that you are carrying on a business and has 

an aggregated annual turnover of less than $50 million for the 2019–20 or the 2020–21 income years. 

Condition 2 - You make a payment subject to PAYG withholding  

You are required to make a payment in the period from which an amount must be withheld (even if the 

amount is not actually withheld) under Subdiv 12-B, 12-C or 12-D in Schedule 1 to the TAA.  Basically, these 

are payments to workers. 

General commentary on the measure has often referred to eligibility being based on 100 per cent of the 

PAYG withholding reported at label W2 on the activity statement. However, not all amounts reported at 

label W2 on the activity statement are eligible for the cash flow boost because not all withholding payments 

are paid to workers. 

Condition 3 - You notify the Commissioner 

You are required to notify the Commissioner of your entitlement to the cash flow boost in the approved 

form. This will generally be done by way of lodging your monthly or quarterly activity statement. 

Condition 4 - You make a payment during the eligible period 

You must make an eligible payment during the prescribed period.  For 2019-20 year the periods are as 

follows. 

If the period is: 

• a month (this applies to large and medium withholders) — the month is March 2020, April 2020, 

May 2020 or June 2020;  

• a quarter (this applies to small withholders) — the quarter ends on 31 March 2020 or 30 June 2020. 

Condition 5 - You have an ABN or are ACNC-registered 

You either:  

• had an ABN on 12 March 2020 and meet the requirements in condition 6 below; or  

• are an ACNC-registered charity at any time in the period. 

Condition 6 - You are actively in business  

One of the conditions in 5 above, where you had an ABN on 12 March 2020, you also must satisfy the 

condition of being actively in business. 

This is an integrity rule that prevents new or inactive entities being established or revived solely to obtain 

the cash boost. It sets a low threshold, only requiring a single supply or amount of business income to have 

been reported to the Commissioner on or before 12 March 2020. It can be satisfied if an entity has provided 

a single activity statement for any month or quarter since 1 July 2018 or an income tax return in relation to 

the 2018–19 income year. 
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You will satisfy the "actively in business" requirement in one of two ways. 

The Tax Return. Where: 
 

• an amount was included in your assessable income for 2018–19 income year in relation to it carrying 

on a business; and  

• the 2019 income tax return was lodged on or before 12 March 2020 (or a later time allowed by the 

Commissioner).  

This means that you must have lodged your 2019 income tax return by 12 March 2020. However, this is one 

of two alternative conditions, so if you can’t meet this condition, you will still be eligible if they meet the 
second condition. 

You have made a supply 

You will satisfy the actively in business requirement if: 

You made a taxable supply in a tax period that applied to you that:  

• started on or after 1 July 2018; and  

• ended before 12 March 2020; and  

the activity statement for that period was lodged on or before 12 March 2020 (or by a later time allowed by 

the Commissioner).  

This means that the entity must have made a supply anytime in the period from 1 July 2018 to: 

• if the entity is a quarterly lodger — 31 December 2019; and  

• if the entity is a monthly lodger — 29 February 2020,  

and they must have lodged the activity statement notifying the Commissioner of that taxable supply by 12 

March 2020.  

Condition 7 - Integrity Rule 

You will be ineligible if the entity, or its associate or agent, has entered or carried out a scheme or part of a 

scheme for the sole or dominant purpose of:  

• making the entity entitled to the cash flow boost for the period; or  

• increasing the amount of the cash flow boost to which the entity is entitled for the period 

How will the Cash Flow Boost Actually Work? 

The cash flow boost will be tax-free and automatically calculated by the ATO; no new registrations or new 

forms will be required.  

The cash flow boost will be delivered by the ATO as an automatic credit (not a cash payment) in the activity 

statement system from 28 April 2020 upon employers lodging eligible upcoming activity statements.  

Quarterly lodgers will be eligible to receive: 

• the first boost once they lodge their March 2020 and June 2020 activity statements (up to a total 

of $50,000); and  

• the second boost once they lodge their June 2020 and September 2020 activity statements (up to 

a total of a further $50,000).  

Monthly lodgers will be eligible to receive: 
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• the first boost once they lodge their March 2020, April 2020, May 2020 and June 2020 activity 

statements (up to a total of $50,000); and 

• the second boost once they lodge their June 2020, July 2020, August 2020 and September 2020 

activity statements (up to a total of a further $50,000). 

 

Type of lodger First boost 2019–20 Second boost 2020–21 

 

Quarterly 

Quarter 3: for January, February and 

March 2020 — from 28 April 2020 

Quarter 4: for April, May and June 

2020 — from 28 July 2020 

 

Quarter 4: for April, May and June 2020 

— from 28 July 2020 

Quarter 1: for July, August and 

September 2020 — from 28 October 

2020 

 

 

Monthly 

March 2020 — from 28 April 2020 

April 2020 — from 28 May 2020 

May 2020 — from 28 June 2020 

June 2020 — from 28 July 2020 

 

June 2020 — from 28 July 2020 

July 2020 — from 28 August 2020 

August 2020 — from 28 September 

2020 

September 2020 — from 28 October 

2020 

Timing of the first boost — 2019–20  

The first boost will be based on 100 per cent of the PAYG withheld in respect of eligible payments up to a 

maximum of $50,000. 

The first boost will be payable (i.e. credited) by the Commissioner following lodgement of the eligible activity 

statements as set out in the table below. 

Type of lodger Eligible boost Period 
Lodgement Due 

Date 

Quarterly 

2019-20 

Quarter 3 — January, February and March 2020  

Quarter 4 — April, May and June 2020  

28 April 2020 

28 July 2020 

Monthly March 2020 

April 2020  

May 2020  

June 2020  

21 April 2020 

21 May 2020 

21 June 2020 

21 July 2020 

 

To provide a similar treatment to quarterly lodgers, the initial first boost for monthly lodgers will be 

calculated at 300 per cent of the amount reported in the March 2020 monthly activity statement. 

Rules which apply to the first boost  

The first boost will be payable (i.e. credited) by the Commissioner following lodgment of the activity 

statement according to the following rules:  

1. The Commissioner will not credit the first boost any earlier than the due date of the activity 

statement, however if the entity lodges the activity statement after the due date for lodgment, the 

Commissioner will credit the first boost only once the activity statement is lodged. 

2. Despite, point 1. above, monthly lodgers will not receive their first boosts for March 2020 any earlier 

than 28 April 2020, which is the earliest date the ATO will apply the credits to eligible entities, 

regardless of whether the entity is a monthly or a quarterly lodger. 
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3. The minimum payment of $10,000 will be applied to the entity’s first lodgment.  
4. No further cash flow boost will be paid to an entity until, but for the minimum amount of $10,000, 

the amount the entity is entitled to receive exceeds the minimum payment. This means that no 

further cash flow boost will arise unless the PAYG withheld for the June 2020 quarter, or the months 

of April, May and June 2020, exceeds $10,000. 

5. The ATO will apply the cash flow boost against other tax liabilities arising from the same activity 

statement. This will result in the entity paying less to the ATO.   

6. Where the entity is in a refund position, the ATO will deliver the refund within 14 days. This could 

happen where:  

• the credit exceeds the other tax liabilities on the same activity statement, in which case, the 

excess is refunded to the entity as a cash payment;  

• the activity statement is overpaid because the first boost wasn’t, or couldn’t, be taken into 
account when working out the amount payable on the activity statement, in which case, the 

credit is refunded to the entity as a cash payment.  

7. If an entity receives a cash flow boost to which it was not entitled, it is obliged to repay that amount, 

and the general interest charge (GIC) will apply. 

Timing of the second boost — 2020–21  

The second boost will be equal to the full amount of the first boost to which the entity was entitled.  

The second boost is available to all entities that received the first boost, provided the entity lodges an 

activity statement for the tax periods from June 2020 to September 2020.   

The second boost is not subject to: 

• the minimum payment of $10,000; or  

• the cap that applies to the first boost (i.e. $50,000).  

 

While there is no minimum amount or cap on the second boost, it is inherently capped because it is equal 

to the first boost, which will be at least $10,000 and cannot exceed $50,000. 

Type of lodger Eligible boost Period 
Lodgement Due 

Date 

 

Quarterly 

2020-21 

 

Quarter 4 — April, May and June 2020 

Quarter 1 — July, August and September 2020 

 

28 July 2020 

28 October 2020 

 

 

Monthly 

June 2020 

July 2020  

August 2020  

September 2020  

 

21 July 2020 

21 August 2020 

21 September 2020 

21 October 2020 

 

 

 

Rules which apply to the second boost  

The second boost will be payable (i.e. credited) by the Commissioner following lodgment of the activity 

statement according to the following rules:  
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1. The Commissioner will not credit the second boost any earlier than the due date of the activity statement, 

however if the entity lodges the activity statement after the due date for lodgment, the Commissioner will 

credit the second boost only once the activity statement is lodged. 

2. Entities eligible for the first boost will receive the second boost provided that it:  

• was active prior to 12 March 2020 ; 

• satisfies the integrity rule ; and  

• notifies ATO of its entitlement — this means it must lodge activity statements for the period June 

2020 to September 2020.  

3. The second boost is payable only once activity statements for the tax periods from June 2020 to 

September 2020 are lodged, but it is not based on the amounts reported in those activity statements.  As 

stated above it is equal to the amount of the first boost. 

4. If the entity is:  

• a large or medium withholder — the second boost will be made in four equal payments for the 

months of June 2020, July 2020, August 2020 and September 2020;  

• a small withholder — the second boost will be made in two equal payments for the quarters ending 

June 2020 and September 2020. 

 

 

 

Continued…….  
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BUSINESS CONTINUITY STIMULUS PACKAGE   

Stimulus Package 3: 
NSW Government Grant $10,000  

The NSW Government Assistance Scheme  

NSW state government is providing financial support to ease the pressures on small business as a result of 

COVID-19. 

If your small business or non-profit organisation has experienced a significant decline in revenue as a result 

of COVID-19, you may be eligible for the small business support grant of up to $10,000. 

This grant supports the ongoing operations of small businesses highly impacted from the COVID-19 

pandemic following the NSW Public Health Order of 31 March 2020. Funds may only be used for 

unavoidable business expenses that are not supported by other government funding. These expenses 

include, but are not limited to: 

• utilities   

• council rates  

• telecommunication charges  

• insurance payments  

• professional advice  

• wages for an employee not eligible for JobKeeper payments  

• franchise fees  

• paying creditors, if your business is closing. 

Eligibility 

To be eligible for this grant, you must:   

• be based in NSW  

• be a small business (see guidelines)  

• be registered with an ABN as at 1 March 2020  

• have an annual turnover of more than $75,000 (a Business Activity Statement must be provided as 

evidence)  

 

Where a small business does not submit a BAS to the Australian Tax Office, and meets all other 

criteria, the small business should contact Service NSW to discuss further. In these cases, an income tax 

declaration may be accepted as evidence of an annual turnover of $75,000.  

• employ 1-19 full-time workers as at 1 March 2020   

• be able to report a payroll below the NSW 2019-2020 payroll tax threshold of $900,000  

https://www.service.nsw.gov.au/small-business-covid-19-support-grant-guidelines


 

PLAN |  COV ID-19 Bus iness  Cont inuity  

 

 

  Page.  15  

 

• have been highly impacted by Public Health (COVID-19 Restrictions on Gathering and Movement) 

Order 2020 effective on 31 March 2020  

• have experienced at least 75% decline in turnover compared to the same two-week period in 2019, 

as a result of COVID-19 (for businesses that have been in operation for less than 12 months, refer to 

the guidelines)  

• have unavoidable business costs not otherwise the subject of other NSW and Commonwealth 

Government financial assistance measures. 

Businesses not in the highly impacted industries 

If your business is not in one of the highly impacted industries (as listed in the guidelines) but you 

can demonstrate a significant disruption to your business resulting in a 75% reduction in 

turnover as a result of the Public Health Order 2020, you may be eligible for this grant. You will 

require a letter from your accountant confirming you meet a number of criteria (refer to 

the guidelines).   

If you are unsure if you meet these criteria, we encourage you to speak with a Business 

Concierge or seek financial advice to understand what assistance you may be able to access.  

What you need 

• a MyServiceNSW Account 

• your proof of identity 

• your valid ABN/ACN number 

• your business banking details for payment 

• latest Business Activity Statement (BAS). 

In addition, you will need to provide a declaration that you meet the eligibility criteria, including at least a 

75% decline in turnover compared to the same 2-week period in 2019. 

If your business is not in one of the highly impacted industries (as listed in the guidelines) but you can 

demonstrate a significant disruption to your business resulting in a 75% reduction in turnover as a result of 

the Public Health Order 2020, you may be eligible for this grant. You will require a letter from your 

accountant confirming you meet a number of criteria (refer to the guidelines). 

Auditing requirements 

Following receipt of funds, eligible applicants may be required to demonstrate the decline in turnover was a 

result of COVID-19. Evidence could be in the form of, but not limited to: 

• letter from your business accountant 

• proof of reduced customer numbers 

• proof of changes to business operations due to implementation of social distancing rules 

• proof of increased costs associated with public health protection measures. 

You may be audited in the future, so you will need to keep all documentary evidence related to your 

application, and assistance provided under the scheme, for a minimum of 5 years.  

As part of an audit, you may be required to provide evidence (for example, official receipts) that you have 

used funds in accordance with the terms and conditions of this grant. 

https://www.legislation.nsw.gov.au/_emergency/Public%20Health%20(COVID-19%20Restrictions%20on%20Gathering%20and%20Movement)%20Order%202020.pdf
https://www.legislation.nsw.gov.au/_emergency/Public%20Health%20(COVID-19%20Restrictions%20on%20Gathering%20and%20Movement)%20Order%202020.pdf
https://www.service.nsw.gov.au/small-business-covid-19-support-grant-guidelines
https://www.service.nsw.gov.au/small-business-covid-19-support-grant-guidelines
https://www.service.nsw.gov.au/small-business-covid-19-support-grant-guidelines
https://mybusiness.service.nsw.gov.au/concierge
https://mybusiness.service.nsw.gov.au/concierge
https://www.service.nsw.gov.au/transaction/apply-small-business-covid-19-support-grant#proof-of-identity
https://www.service.nsw.gov.au/small-business-covid-19-support-grant-guidelines
https://www.service.nsw.gov.au/small-business-covid-19-support-grant-guidelines
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It is a criminal offence to deliberately provide false information. Applicants who receive funds for which they 

are ineligible will be subject to recovery by Revenue NSW.  

Proof of identity 

You will need to provide 2 proof of identity documents from the below list: 

• Australian driver licence  

• Medicare card  

• Australian passport  

• overseas passport  

• Australian birth certificate  

• Australian citizenship certificate  

• ImmiCard  

• DHS concession card  

• travel visa  

• DFAT issued UN Travel document  

• DFAT issued Certificate of Identity.  

Note: Proof of identity documents will be digitally validated using the Document Validation Service (DVS). 

The Australian Government's DVS verifies key government-issued documents. 

 

 

Continued…….  
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BUSINESS CONTINUITY STIMULUS PACKAGE   

Stimulus Package Benefit  
Entity: [Business Name] 
Value of Job Keeper Payment 

If you are eligible to receive the JobKeeper payment for all your eligible employees for the entire 6-month 

period, we have estimated that you would receive the total JobKeeper payment amount below: 

 

NUMBER OF EMPLOYEES JOBKEEPER PAYMENT 

(per fortnight) 

NUMBER OF FORTNIGHTS 

(30/3/2020 to 27/9/2020) 

TOTAL JOBKEEPER 

AMOUNT 

10 $1,500 13 $195,000 

ELIGIBLE BUSINESS 

PARTICIPANT 

JOBKEEPER PAYMENT 

(per fortnight) 

NUMBER OF FORTNIGHTS 

(30/3/2020 to 27/9/2020) 

TOTAL JOBKEEPER 

AMOUNT 

1 $1,500 13 $19,500 

Value of Cashflow Boost  

If you are eligible to receive the Cashflow Boost for your business for the entire 6-month period, we have 

estimated that you would receive total cashflow boost: 

Minimum Cashflow 

Boost Payment for 2019/2020  

Financial Year 

Minimum Cashflow 

Boost Payment for 2020/2021  

Financial Year 

Total Cashflow Boost  

For the Business 

$10,000 $10000 $20,000 

Maximum Cashflow 

Boost Payment for 2019/2020  

Financial Year 

Maximum Cashflow 

Boost Payment for 2019/2020  

Financial Year 

TOTAL JOBKEEPER AMOUNT 

$50,000 $50,000 $100,000 

Total Stimulus Package Benefit  
(Based on 10 Employee) Maximum Available Stimulus Package)  

Job Keeper Payment Benefits  $195,000 

Cashflow  Boost Benefit  $100,000 

NSW Government Grant Benefit  $10,000 

Total Stimulus Package Benefit  $305,000 
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BUSINESS CONTINUITY STIMULUS PACKAGE   

Our Commitment Fees 
We understand that times are tough at the moment, and like for your business, our teams’ wages need to be 

paid as well as other operating costs. 

There is a lot of work we need to do for you so that you can potentially receive the maximum JobKeeper 

benefit & cashflow boost, and we want to be as transparent as possible with you about how we have 

calculated our price for our services and advice. 

There is also ongoing compliance requirement we need to meet for the period of next six months in 

addition to your ongoing ATO Accounting & Taxation obligation, so you continue to get the eligible 

stimulus package benefit.  

Job Keeper Payment Assessment, Application to meet 

the criteria & compliance 

You cannot apply for Job Keeper if you do not meet the above job keeper 

application criteria.  

ACTION NUMBER OF 

EMPLOYEES 

PRICE PER  

EMPLOYEE 

OUR PRICE  

EXC. GST 

Employer Eligibility Assessment •   $290 

Employee Eligibility Assessment + 

Employee Nomination Notices (Per 

Employee) 

1 $70 $70 

Enroll for JobKeeper with ATO   $290 

Apply for JobKeeper Payments   $290 

TOTAL (Price is based on one Employee 

/ Director)  

  $940 

 

Ongoing Job Keeper Declaration  

ACTION 
MONTHLY PRICE  

EXC. GST 

Monthly JobKeeper Declaration Report, including Current GST Turnover + 

Projected GST Turnover and Employee changes 
$290 
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Unsecured Business Loan Application $250k 
(Working with Finance Broker)  

 
The Coronavirus SME Guarantee Scheme will provide small and medium sized business with timely access 

to working capital to help them get through the impact of the Coronavirus. 

The Government will provide eligible lenders with a guarantee for loans with the following terms: 

• SMEs, including sole traders, with a turnover of up to $50 million. 

• Maximum total size of loans of $250,000 per borrower. 

• Loans will be up to three years, with an initial six month repayment holiday. 

• Unsecured finance, meaning that borrowers will not have to provide an asset as security for the 

loan. 

The Government will guarantee 50 per cent of eligible loans issued by participating lenders under 
the Coronavirus SME Guarantee Scheme. 

To help you with the application process for the unsecured business, we will work with expert finance 
broker to meet the application criteria.  

 

• 2 Years Business Financials (If you are already using our taxation & Accounting services, there will be 

no additional cost) 

• 2020 Interim Financials 

• Preparation of Accountants Letter for Business viability assessment  

• Cashflow Forecasting & Loan serviceability projections 

• Satisfactory credit profile.  

 

Other Additional (Optional) Work Scope  OUR PRICE  

EXC. GST 

 
COVID-19 Business Continuity Plan Meeting & Assistance Pack  
Comprehensive Zoom Meeting with Accountant for business survival plan 

 

 

$350 

 
Preparation of business cashflow forecast for loan serviceability 

projections for unsecured business loan.  

(The projections will also include how you are using your 

government announced stimulus package to meet the monthly 

compliance requirements)  

  

 

 

$1200 

Preparation of Accountants letter based of cashflow forecast for 

business loan application process other stimulus package 

requirements  

 

$330 
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NEXT STEPS:  
We have limited time to enroll you for JobKeeper (starting on 20 April 2020) and then making your first 

Application for JobKeeper Payments (starting on 4 May 2020). 

Please let us know ASAP if you would like us to immediately start the 

above work for you and we will send you our Invoice for upfront payment 

to complete the above scope of work.  

 

We look forward to hearing from you soon. 

 

Stay Safe:  
Adarsh Dutt MIPA, NTAA, IFA, BBC Acc 
Public Practicing Accountant 
Registered Tax Agent  

Virtual CFO Advisor | Cloud Accounting Specialist  

 

 

02 9158 5444 | 0426506266 

 

 

adarsh.dutt@oysterhub.com.au  

 

 

www.oysterhub.com.au  

 

 

Suite 4 80-82 Bathurst St, Liverpool NSW 2170 

 

tel:02%209158%205444
tel:0426506266
mailto:adarsh.dutt@oysterhub.com.au
https://www.oysterhub.com.au/

